Part A Introduction

Program: Degree Class: B.A.

Year: III Session: 2023-24

Subject : POLITICAL SCIENCE

1 Course Code: A3-POSC2D
2 Course Title: PUBLIC ADMINISTRATION
3 Course Type (Core Course/ Discipline Specific Elective Course II (Group A)
Elective/Generic
Elective/Vocational/....)
4 Pre-Requisite (if any) To study this course, a student must have had
Political Science in Diploma.
This course can be opted as DSE course by the
student of Political Science.
5 Course Learning Outcome 1. An understanding about the key concept of
(CLO) academic discipline of public administration.

2. Acquire the knowledge of administrative
practices and functions in major areas of public
finance and public personnel.

3. Acquaintance with bureaucracy and the civil

service recruitment procedure in India.

4. Enhancing knowledge and developing
analytical ability on major contemporary
administrative issues.

6 Credit Value 6
" Total Marks Max Marks: 30 +70 | Min. Passing Marks: 35
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Part B - Content of the Course

Total No. of Lectures — Tutorials — Practical (in hours per week) : L—T—P :

No. of
Unit Topics
Lectures

Introduction of Public Administration

I Public Administration; Meaning, Nature and Scope. Evolution of Public
Administration as an academic discipline. Politics- Administration
Dichotomy. Public Administration And Private Administration; Features, 20
Differences and Similarities.
Administration and Management; Features, Differences and Similarities.
New Public Administration and New Public Management.
Organisation and its Principles

II Organisation; Meaning, Bases of Organisation, Types of Organisation-
Features, Merits and Demerits.
Principles of Organisation- Hierarchy, Unity of Command, Span of
Control, Coordination, Supervision, Authority & Responsibility, 18
Centralisation and Decentralisation, Delegation.
Headquarter — Field relationship.
Line Agencies, Staff Agencies and Auxiliary Agencies; Meaning, features
and significance.
Personnel Administration and Bureaucracy

m Personnel Administration — Meaning, Objectives, Scope and Significance.
Recruitment- Concept, Principles, Types (with Merits and Demerits). 20

Training — Meaning, Objectives, Types and Importance. Promotion-

Meaning and Principles.

Bureaucracy; concept, types, Max Weber’s ideal type of bureaucracy and
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its relevance. Indian Bureaucracy: Characteristic Features, Politician and

Minister - Civil Servant Relationship.

Civil Service Recruitment Procedure at Union and State (with reference to
Madhya Pradesh) levels.

IV

Budget

Budget: Concept, Principles and Significance. Types of Budget: Features,

Merits — Demerits. Accounts and Audit; Concept and Importance.

Budgetary process in India; Budget-Making, Budget-Enactment and
Budget-Implementation. Agencies involved in Budgetary Process.

Comptroller and Auditor General of India; Appointment Provisions, Power
and Functions, Criticism. {

18

Recent trends of administration in India

Good Governance: Concept, Elements, Characteristics, Significance. E-
Governance: Meaning, features, scope, types, and importance.

Public Private Partnership (PPP): Concept, types and significance.

People - Participation; Meaning, types and importance. Features of People
- Participation in India.

14

Key

words

Public Administration, Budget, Comptroller and Auditor General of India, Good

Governance, E- Governance, Public Private Partnership, Bureaucracy.
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Part C — Learning Resources

Text Books, Reference Books, Other Resources

Suggested Readings:

1.

10.

11.

12,

13.

14.
15.

16.
17.

Avasthti, A and Maheshwari, S.R., Public Administration, Lakshmi Narain Agarwal,
Agra.

Basu, Rumki, Public Administration: Concept and Theories, Sterling Publishers, New
Delhi.

Bhagwan, Vishnoo; Bhushan, Vidhya and Mohla, Vandana, Public Administration, S
Chand, Jalandhar.

Bhambri, C.P., Public Administration: Theory and Practice (21* Edition). Educational
Publishers, Meerut.

Bhhatacharaya, Mohit, New Horizons of Public Administration, Jawahar Publishers and
Distributer: New Delhi. (English & Hindi)

Bhhatacharaya, Mohit, Public Administration, World Press, Calcutta.

Bhhatacharaya, Mohit, Public Administration: Issues and Perspective, Jawahar
Publishers and Distributer, New Delhi.

Chakrabarty, Bidyut and Chand, Prakash, Public Administration in a Globalizing
World: Theories and Practices, Sage, New Delhi.

M. Laxmikant, Public Administration, Tata McGraw Hill Publisher, India.

Sharma M.P., Sadana B.L., Public Administration: Theory and Practice, Kitab Mahal,
New Delhi.

Tyagi A.R., Public Administration: Principles and Practices, Atma Ram & Sons, Delhi.
Fadia, Kuldeep and Fadia, B.L., Public Administration: Administrative Theory and
Concept, Sahitya Bhavan Publication, Agra.

Second Administrative Reforms Commission (2010), Refurbishing of Personnel
Administration - Scaling New Heights - 10th Report, Government of India, New Delhi.
Ghosh, P., Personnel Administration in India, Sudha Publications.

Sinha, V.M. , Personnel Administration: Concepts and Comparative Perspective,
RBSA publisher.

Sinha, V.M., Civil Services and Administrative Development, Printwell Publishers.

Goel S.L. Public Financial Administration, Deep and Deep Publication, New Delhi.
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18. Sharma, Brij Kishore, Indian Constitution, PHI Publisher, New Delhi.
19. IGNOU, Study Material (English / Hindi Medium)

20. FIT TES(Id, AT TATAA - 77 Frfasr, SBPD ufeafoivT 89 , AT |
21. wTfeaT &1.ue. ud wIfEAT Fodia, F TATE, AT Ta= Tiodeher™, AT |

22. FETTAT, Gz, T A R d SAagR, F99 qiea i gey |

23. AeHIHTd, U, |6 W9, FAma Ze gfsaee , 9 |

24, srareedt U ATy, fiH WATHA, ey AT SET, ST |

25. fig rferm, T=ear gy, 9 yamEe - fgia @ =w6gR, Ao gwee fGedt,
=g, 99 |

26. o9, TH.UY., #.04., TEET, 9w gaEe ;- Rgiw @ agr, G gge 72 el |

27. FTTLAT, ivg, FIHF TATHA, A ET.0H.T, THAA, TIT |

28. T8, ve ., % OTEe & ae, FeHT g UET |

29. T, UH, Y., HETAT, . U, , T g : Rgiw v SwawR, G gge gwe |

30. FTAT,HEwg, WA TATE , AT A TH.T, TR, T |

31. FeTar , givg, S AT & TATEA, qTerh U H9A1, T |

32, FIAT , Givg, TATas REa TF a0, F97e Tiea i gred , S |

33, 8, HI.UA. , TRIwE FHATY, GATHT T ST AT IEFI0T, Fieht qlease, 95 o]

34, Riger, Ta.HT. |, & YTEE F e BE g g2, Tt TR ST YHe, ST |
35. (AT, T, BT, , AH T, 7.9, Tt 378 vt | A |

36. 7., FRt I srahTeHT , ATAT TR TR T |

Web Resources:

1. https://eshiksha.mp.gov.in

2. https://epathshala.nic.in

3. http://egvankosh.ac.in/

4. https://epustakalay.com/
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Suggested equivalent online courses:
1. Right to Information and Good Governance

https://onlinecourses.nptel.ac.in/noc22 Iw01/preview

2. Fundamentals of Citizen Centric Governance

https://onlinecourses.swayam2.ac.in/cec22_gel6/preview

Part D — Assessment and Evaluation

Suggested Continuous Evaluation Methods :
Maximum Marks: 100
Continuous Comprehensive Evaluation (CCE) : 30 Marks, University Exam (UE) 70 marks

Internal Assessement: Class Test

Continuous Comprehensive Assignment / Presentation / Research 30
Evaluation (CCE) : 30 Oriented Assignment / Case Study

External Assessement : Section(A) : Very Short Questions

University Exam Section:70 | Section(B) : Short Questions
Time: 03:00 Hours Section(C) : Long Questions 70
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T & - gFET

Frawa: = (FTaw) FeAT: Y. W g gy | T 2023-24
[EERERELIICRERIE]
1 qTSdHd HT FlE A3-POSC2D
2 RIEoE B ED A TATEA
3 ITSTHT T THE (FIT Rfaftas @fafes sofFea =9 11 (I7 A)
FIE /AT AT
TAFEA/ATHAAL ... )
4 - TH FE T AT FIA F (OQ, FA T TS

o=t farw =7 eregae et & G e |
TH GT5I30H T TS (9577 % gt grer et
e gofaea #e o &9 § =7 7 FFaT € |

5 QUETHA AeqaT FT qieteearar
(FTH AT ar3es+) (CLO)

1. T FOTE % AFEuS @ug ¥ graioad 3
AFTLTTOTAT T FHA ZAT |

2. o o ud A% wHE F @ sAr A
gerratae BRaTAr UE FTET FT ST AT HAT |

3. WA W ATHCITEl UH W AT Wl qiHAT o
wfefere g |

4. FAUFRTATT TTAAE HTEAT % Tq@ qEaT 92 AT
e g7 T frEwor ey T w1 |

06

Aferaw 3fe: 30 +70 | ATH I HF:35
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W & - IT&A Y Rwgeasg

AT it T FeAT-2gIRAe (I quTE 52 /): L-T

THTS ELE] TEITT
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A TATHT F7 7=

oV FETE; o, TR U & | ety B F w7 § o geme
FT T | TS — T S0 | A T v i s

20

faeramd |, e ud gHTard |
TATHA U Yareer; fAeroamt | siaw ud wwreant | a4 @ yeorae v
THH T JawerT |

W;W,W%W,W%W—ﬁﬁwﬁ,w@m|
18
TS o TG - TaE T, r3er 7 wwar | e 7 &, gy
TAIAT |, TIEFR UF IUEIAA |, FEE U e
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HEATAT — & FEaee] |

A AT, =T AT TF Fgraw At ; o, Rrdvwart ve

HE A |

FTAS TATHT T AT

. FITHE TITHT — 74, T297, & U3 WaeT | 9 — srqeroon |, frar, 50

T (7 TF AT A(ZA) | T - 0 | 3ReT |, TR uF qw |

TR — 3 ud g |

AFTIATET | AT, T, FoT 3w Y araef s i Aamar
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TS T WAt — Areg wvay |

T TF 9T (Feg W97 F Fraee §) € T 1 G497 91 04T |

ES

4 | =9e  smEro |, REe uF 9Ee | a9 F T et qor -

T | AT T @7 TEA ; ATHTIOT UF HEA | e

TRT T a9 TR ;w9 — [, a9e - afataee v a9e -
ERIEEel EECPRIER IR R Epinal

AT 1 (Rae= Ua qgraar aiters ; Fgin smaum , et ud w1
, ATET=AT |

W & wemaw i 74 ygiat

5 qUTET : AFYTOT |, T |, Foward va 7ged | € - a9y,
fFeramd | &=, W U ug | 14

araer e el arfery (fF fF 9F): deem |, T6R Ud 98 |

ST — ARAETRT ; &, Y1 U4 #ged | d H 7 AROERT 7 #6937 |

A faeg (Rad)/ - S WATHA, T, WG HT (HA7F TF HglerdT T, GATHA, 3 — ATaH,

HqTATw At AR, A |
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Part C — Learning Resources

Text Books, Reference Books, Other Resources

Suggested Readings:

1.

16.
17.

Avasthti, A and Maheshwari, S.R., Public Administration, Lakshmi Narain Agarwal,
Agra.

Basu, Rumki, Public Administration: Concept and Theories, Sterling Publishers, New
Delhi.

Bhagwan, Vishnoo; Bhushan, Vidhya and Mohla, Vandana, Public Administration, S
Chand, Jalandhar.

Bhambri, C.P., Public Administration: Theory and Practice (21* Edition). Educational
Publishers, Meerut.

Bhhatacharaya, Mohit, New Horizons of Public Administration, Jawahar Publishers and
Distributer: New Delhi. (English & Hindi)

Bhhatacharaya, Mohit, Public Administration, World Press, Calcutta.

Bhhatacharaya, Mohit, Public Administration: Issues and Perspective, Jawahar
Publishers and Distributer, New Delhi.

Chakrabarty, Bidyut and Chand, Prakash, Public Administration in a Globalizing
World: Theories and Practices, Sage, New Delhi.

M. Laxmikant, Public Administration, Tata McGraw Hill Publisher, India.

. Sharma M.P., Sadana B.L., Public Administration: Theory and Practice, Kitab Mahal,

New Delhi.

. Tyagi A.R., Public Administration: Principles and Practices, Atma Ram & Sons, Delhi.
. Fadia, Kuldeep and Fadia, B.L., Public Administration: Administrative Theory and

Concept, Sahitya Bhavan Publication, Agra.

. Second Administrative Reforms Commission (2010), Refurbishing of Personnel

Administration - Scaling New Heights - 10th Report, Government of India, New Delhi.

. Ghosh, P., Personnel Administration in India, Sudha Pub!ica.tions.

. Sinha, V.M. , Personnel Administration: Concepts and Comparative Perspective,

RBSA publisher.
Sinha, V.M., Civil Services and Administrative Development, Printwell Publishers.

Goel S.L. Public Financial Administration, Deep and Deep Publication, New Delhi.
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18. Sharma, Brij Kishore, Indian Constitution, PHI Publisher, New Delhi.
19. IGNOU, Study Material (English / Hindi Medium)

20.% 1T ZEstia, A v - 73 farfasT, SBPD ufsarfonT zrew | swm |
21.%TeaT U7, UF FRAT FTALT, AIF TATHA, AR TaT Tisersher, AT |

22 FTAT, ToF, Ak T9ma Rgia UF =g, F9erer gfeafanT ge |

23. I, UH, F6 YA, TR e qfeqa | ara |

24, Fr=reeft UE AT, AiF TATHA, TEHT ATTA07 ST, AT |

25. 18 AR, F=ear w4y, @i v : Rgia F sraer, AT g e,
=ShE, 99 |

26.9r1, TH.AT., 1.0, HIET, AF gemae : Rgiq g sagr, A wge 7 Rt |

27 FTAT, g, FTHE TATEA, ACATE.T, TR, ST |

28. 18, wE.HT., AT TATET F qo T, T ATFT ST |

29.9r9T, TH. °Y., HEET, @Y. A, , S Wme : Rgie g smaw), fhara wee v |

30. T AT, q37%, NI TATE |, AT TH.T, THh19, ST |

31T, G4, SATAF A T TATEA, T U2 HOT, T |

32 FETAT, &, TATHAF G T Wawey , T qrea (21T grae , ST |

3399, .U, , TH= FATR, GATHT Ft ATGTOT T gIahor, swfaer afserer, 72 e

34.f%ge, TR, FF TOTHA & YW T U g2, ) AR STt w9, AT |

35.3[HT, UH. ST, , % TOTHA, H.9. [Zeat T8 arahraddt | et |

36.9.%. Rt I srspradY , STYoTer IR WeRTTR g |

Web Resources:

1. https://eshiksha.mp.gov.in

2. https://epathshala.nic.in

3. http://egyankosh.ac.in/

4. https://epustakalay.com/
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Suggested equivalent online courses:
1. Right to Information and Good Governance

https://onlinecourses.nptel.ac.in/noc22 w0 1/preview

2. Fundamentals of Citizen Centric Governance

https://onlinecourses.swayam?2.ac.in/cec22 gel6/preview
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